
How to Modify an Event Response
CITY OF SAINT PAUL



Step 1. Log In to Your Supplier Account 

a) Using Google Chrome, 
go to 
www.stpaulbids.com
and click “Sign In” to 
your supplier account 

b) If you aren’t registered, 
please see the 
instructions on 
registering an account in 
the supplier portal

c) Note: You can modify 
your bids at any time 
until the bid is closed

http://www.stpaulbids.com/


Step 2. Locate Your Responses 

a) Once you have logged 
into the supplier portal, 
click on My Responses 
on the left side menu

b) Select Responses 
Open For Award

c) Select the response 
you’d like to modify, 
and click Modify 
Response



Step 3. Confirmation 

a) Once you click Modify 
Response, a dialog box 
will open asking for 
confirmation; click Ok



Step 4. View Response

a) Your response is now located under Unsubmitted Initial Responses

b) Select the response you wish to modify, and click View Response



Step 5. Modify Response

a) You can navigate the 
page to modify your 
response as needed 
(ex. Bid Bond 
Information, 
Response 
Attachments, etc.) 

b) Once finished, click 
Submit



Optional: Withdrawing a Response
a) In the My Responses section, click Responses Open for Award

b) Select the response you wish to withdraw, and click Withdraw Response

c) A confirmation dialog box will appear; click Ok

d) Note: Your response will appear under Responses Open for Award as “Withdrawn” status
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