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RFP DOCUMENT SUBMITTAL CHECKLIST (Non-A&E) 

Proposers shall complete and upload all RFP Required Submittal Documents listed
below as separate files as instructed in RFP Sections 3.3, 3.4 and 3.5.

Technical Proposal Submittal
	1
	Technical Proposal
	☐
	2
	Exceptions List
	☐
	3
	Key Personnel & Subconsultants Form – Submit as a separate file in MS Word that only includes table(s) completion (No Resumes)
	☐
	4
	Affidavit Small Business Enterprise Outreach Program
	☐
	5
	Local Business Enterprise Consideration
	☐
	6
	Non-Collusion Declaration
	☐
	7
	Conflict of Interest Disclosure
	☐
	8
	Preliminary Project Schedule - If On-Call, Remove or state “NA”
	☐ or ☐ NA

	9
	Client References - Proposers are required to upload three (3) separate MS Word files.
	☐
	10
	Cost Proposal – Proposers are required to upload the cost proposal in MS Excel as a separate file. 
	☐
	11
	W-9
	☐
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