CONFIDENTIAL | RFP DATA ACCESS
ALBEMARLE COUNTY, VIRGINIA
RFP# 2710005 Administrative Services for Medical, Pharmacy, Stop Loss, Dental plans, and Vision Benefit Plans

INTENT TO BID – FORM

Any prospective bidder wishing to participate in Albemarle County RFP# 2710005 Administrative Services for Medical, Pharmacy, Stop Loss, Dental plans, and Vision Benefit Plans must complete this intent to bid form prior to the deadline. Upon completion and review of your initial qualifications below, the required bid forms, plan documents, historical experience, and pricing exercises will be shared with you.  Additional clarification of your qualifications may be required by Procurement prior to releasing these details.  This form must be submitted once per Offeror, even if bidding on multiple service lines. 
 Solicitations | Albemarle County, VA

Please confirm which of the five services you will be bidding on. You may choose multiple services.
☐  Medical
☐  Pharmacy
☐  Stop Loss
☐  Dental
☐  Vision

Submission Instructions 

Email the completed form to: 
Vidhi Danak:	vdanak@albemarle.org 
Cc:		rfq@albemarle.org 

This form must be submitted by October 30, 2026.  Offerors who fail to timely submit this form will not be provided the required bid forms, plan documents, historical experience, and pricing exercises. 








Please confirm that you are an authorized representative and that your organization is qualified to directly provide proposed plan administration services to Albemarle County.  For each service line selected, Offeror must confirm eligibility. 

☐  Yes – My organization is directly qualified and currently provides the service line(s) selected above.  Qualification includes any required state or federal licensure, authorization, insurance carrier authority, or third-party administrator (TPA) registration applicable to the specific service(s) we intend to bid.  I am authorized to complete this form on behalf of the organization.

☐  No – My organization is not directly qualified to provide one or more of the service line(s) selected above.  Below is our reason for consideration for participation:
Enter reason for consideration to participate.

In submitting this form, I certify that 
(1) the information provided in this Intent to Bid form is true, complete, and accurate; 
(2) the Offeror understands that failure to submit this form by the stated deadline may result in exclusion from the RFP process; 
(3) the Offeror understands that submission of this form does not obligate the County to award a contract; and 
(4) the individual submitting this form is authorized to bind the Offeror. 

Date of Submission to Albemarle:		Enter date of submission.
Organization / Company Name:		Enter name of organization / company.
Authorized Representative:			Enter your Name here.
  Primary Contact for RFP			Enter your Title here.
  (Name, Title, Address, Phone, Email)	Enter your Address here.
						Enter your Phone number here.
						Enter your Email address here.

By completing this form, Albemarle County’s Office of Procurement may provide you with email notifications regarding updates and addendums for this RFP.  However, you are still responsible for routinely checking the Albemarle County Procurement site as your primary source for updates and addendums.
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Please provide a listing of all email addresses that you would like included for distribution of RFP related files and future notifications:
	
	
	



Enter Email address #2.
Enter Email address #3.
Enter Email address #4.
Enter Email address #5.


CONFIDENTIALITY AND
NON-DISCLOSURE AGREEMENT
For Access to Request for Proposal Data
	RFP title / number:
	2710005 Administrative Services for Medical, Pharmacy, Stop Loss, Dental plans, and Vision Benefit Plans

	Disclosing Party:
	The County of Albemarle, Virginia

	Bidder:
	[Insert bidder legal name]

	Effective date:
	[Month DD, YYYY]



This Confidentiality and Non-Disclosure Agreement (the “Agreement”) is entered into by and between  The County of Albemarle, Virginia (the “Disclosing Party”) and [BIDDER LEGAL NAME] (the “Bidder” or “Receiving Party”).
1. Purpose
The Disclosing Party is conducting the RFP identified above. The Bidder has submitted, or intends to submit, an Intent to Bid form and has requested access to confidential information solely to evaluate the opportunity and prepare a response to the RFP. As a condition of receiving such information, the Bidder agrees to the terms of this Agreement.
2. Confidential Information
“Confidential Information” means all information provided or made available by or on behalf of the Disclosing Party in connection with the RFP, whether in written, electronic, oral, visual, or other form, including without limitation:
Employee, retiree, dependent, and beneficiary census or eligibility data;
Enrollment, utilization, claims, encounter, financial, pricing, plan, contractual, or provider information;
Medical, prescription drug, dental, vision, or stop loss benefit program data;
Data dictionaries, specifications, reports, communications, and other RFP materials; and
Any copies, extracts, summaries, analyses, models, or other materials derived from the foregoing.
3. Exclusions
Confidential Information does not include information that the Bidder can demonstrate through contemporaneous written records:
a. Was lawfully known to the Bidder without restriction before disclosure by the Disclosing Party;
b. Is or becomes publicly available through no act or omission of the Bidder;
c. Is lawfully received from a third party without breach of a confidentiality obligation; or
d. Is independently developed without use of or reference to the Confidential Information.
4. Permitted Use and RFP Data Use Restriction
The Bidder shall use the Confidential Information solely to evaluate the RFP opportunity, develop and price its proposal, and participate in the procurement process. The Bidder shall not use the Confidential Information for any other purpose, including without limitation:
Marketing, sales, prospecting, solicitation, or customer acquisition;
Underwriting or rate development unrelated to the Bidder’s response to this RFP;
Creation or enhancement of benchmarking databases or data products;
Product development, competitive analysis, or other independent commercial purposes;
Training, testing, validation, or enhancement of artificial intelligence, machine learning, predictive, or other analytic models, except for tools used solely and securely to prepare the RFP response and not retained or reused for another purpose; or
Any purpose that is inconsistent with the RFP, this Agreement, or applicable law.
The Bidder shall not retain, commercialize, disclose, sell, license, or otherwise reuse any Confidential Information or derivative data after the permitted purpose has ended, except for archival copies retained solely as required by law and protected under this Agreement.
5. Restrictions on Disclosure and Responsibility for Representatives
The Bidder shall maintain the Confidential Information in strict confidence and limit access to its employees, affiliates, subcontractors, consultants, and professional advisors who have a legitimate need to know for the permitted purpose and who are bound by written confidentiality and data security obligations at least as protective as this Agreement. The Bidder remains responsible for any act or omission of such persons relating to the Confidential Information. No other disclosure is permitted without the Disclosing Party’s prior written consent.
6. No Re-Identification
The Bidder shall not, and shall not permit any other person to, attempt to identify or re-identify an individual represented in de-identified, aggregated, masked, limited, or otherwise anonymized information. Without limitation, the Bidder shall not:
a. Link or combine the Confidential Information with another data source for the purpose of identifying an individual;
b. Use data matching, linkage, artificial intelligence, machine learning, statistical, demographic, or other techniques to identify or attempt to identify an individual; or
c. Reverse engineer masking, suppression, encryption, tokenization, or other privacy-protective measures.
The Bidder shall immediately report any actual or suspected re-identification to the Disclosing Party and shall not further use or disclose the affected information except as directed in writing by the Disclosing Party.
7. No Contact or Solicitation
The Bidder shall not use the Confidential Information to contact, communicate with, market to, solicit, recruit, enroll, or otherwise engage any employee, retiree, dependent, beneficiary, participant, claimant, patient, provider, physician, facility, vendor, or other person or entity identified directly or indirectly through the Confidential Information. This restriction does not prohibit communications expressly authorized by the RFP or approved in advance in writing by the Disclosing Party.
8. Data Security Requirements
The Bidder shall implement and maintain reasonable administrative, technical, and physical safeguards appropriate to the nature and sensitivity of the Confidential Information. At a minimum, the Bidder shall:
a. Encrypt Confidential Information in transit and at rest using industry-standard encryption;
b. Use unique user credentials, role-based access controls, least-privilege principles, and multi-factor authentication where technically feasible;
c. Maintain current security patches, anti-malware protections, firewalls, logging, monitoring, and other appropriate system safeguards;
d. Store and process Confidential Information only on secured systems controlled by the Bidder or an approved subcontractor;
e. Prohibit storage on personal devices, unencrypted removable media, or unauthorized cloud or file-sharing services;
f. Maintain access and activity records sufficient to investigate unauthorized access, use, alteration, or disclosure;
g. Provide personnel with appropriate privacy and security training; and
h. Promptly remediate vulnerabilities that could reasonably compromise the Confidential Information.
9. Security Incidents and Notification
The Bidder shall notify the Disclosing Party in writing without unreasonable delay, and in no event later than twenty-four (24) hours after discovery, of any actual or reasonably suspected unauthorized access, acquisition, use, disclosure, alteration, loss, theft, or destruction of Confidential Information, or other security incident that reasonably could affect the Confidential Information. The Bidder shall promptly investigate, mitigate, remediate, and cooperate with the Disclosing Party, and shall provide available information concerning the incident and corrective actions. Notification does not constitute an admission of fault or liability.
10. Compliance with Law and Required Disclosure
The Bidder shall comply with applicable privacy, confidentiality, and data security laws. If legally compelled to disclose Confidential Information, the Bidder shall, to the extent legally permitted, provide prompt written notice to the Disclosing Party and reasonable cooperation in seeking a protective order or other remedy. The Bidder shall disclose only the minimum information legally required.
11. Return or Destruction
Upon the earliest of the Disclosing Party’s written request, the Bidder’s withdrawal or non-selection, or completion or cancellation of the procurement, the Bidder shall promptly cease use and, within thirty (30) days, return or securely destroy all Confidential Information and copies in its possession or control. Upon request, an authorized representative shall certify completion in writing. Archival copies retained solely as required by law remain subject to this Agreement and may not be used for any other purpose.
12. Ownership; No License or Warranty
All Confidential Information remains the property of the Disclosing Party or its applicable owner. No license or ownership interest is granted except the limited right to use the Confidential Information for the permitted purpose. The Confidential Information is provided for RFP purposes without any representation or warranty as to completeness or fitness for a particular purpose, except as expressly stated in the RFP.
13. Remedies
The Bidder acknowledges that unauthorized use or disclosure of Confidential Information may cause harm for which monetary damages may be inadequate. The Disclosing Party may seek injunctive or equitable relief in addition to any other remedies available at law or in equity. This provision does not waive any rights, defenses, immunities, or limitations available to either party under applicable law.
14. Term and Survival
This Agreement begins on the Effective Date. The confidentiality and use restrictions survive for five (5) years after completion or cancellation of the procurement. Obligations relating to protected health information, personally identifiable information, trade secrets, or information otherwise protected by law survive for so long as the information remains protected under applicable law.
15. Governing Law; Entire Agreement; Amendments
This Agreement shall be governed by the laws of the State of [STATE], without regard to conflict-of-law principles. It constitutes the entire agreement between the parties concerning the Confidential Information disclosed for this RFP and may be amended only in a writing signed by authorized representatives of both parties. If a provision is held unenforceable, the remaining provisions remain in effect. Electronic signatures and counterparts are permitted and together constitute one instrument.
ACCEPTED AND AGREED
By signing below, each undersigned represents that they are authorized to bind the applicable party to this Agreement.
	DISCLOSING PARTY
	BIDDER / RECEIVING PARTY

	Legal name:  __________________________________
By:  ________________________________________
Printed name:  ________________________________
Title:  ________________________________________
Date:  _________________________________________
Email:  ________________________________________
	Legal name:  __________________________________
By:  ________________________________________
Printed name:  ________________________________
Title:  ________________________________________
Date:  _________________________________________
Email:  ________________________________________
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